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1. O0umHe noJ10KeHHsl

Kozeke oTHKH M ciyxkeOHoro nosesenusi (namee — Kojexc) pabOTHHKOB
MYHHLHIATBHOTO OHOJUKETHOTO  I0LIKO/ALHOTO 00pa3oBaTe/IbHOIO  yUpeIKACHH
«Jletckuit can No 21» (manee - YupexaeHus), pa3paboTaH B COOTBETCTBHH C
nonoxkenusmMu  Konctutyuun Poccuiickoit  ®enepauuu, TpyroBoro Kozaexca
Poccuiickoit Menepanuu, MeepansHoro 3akona ot 25 jekadbpst 2008 rozna Ne 273-
®3 "O npoTHBOEICTBIH KOPPYILHK", @ Tak/Ke OCHOBAH Ha OOLICNPH3HAHHbIX
HPABCTBEHHBIX [IPUHIIMIIAX U HOPMAX POCCHMHCKOro 00LIeCTBa W rOCy 1apeTBa.

2. C¢epa neiicreus Koaekca

I.  Komexkc  npeacrasisier — coboit  -cBoa  00WMX  NPHHIHMIIOB
npodeccHoHaNbHOH STHKH M OCHOBHBIX TPaBWil  CIIy’KeOHOro NOBEACHHMA,
KOTOPBIMH JIOJDKHBI PYKOBOJCTBOBATHCs pabOTHUKM YUPEKACHHS HE3aBUCHMO OT
3aHWUMaeMOW UMH JIOJDKHOCTH.

2. Kaxuplii pabOTHUK JOJKEH NPUHMMATh BCe HEOOXOAMMBbIE MEpbI UL
cobmonenuss nonoxenuin  Kozpekca, a Kaxabld TrpamiaHWH Poccuiickoi
dejepaii  BIIpaBe OKHAATh OT pabOTHMKA YUPEXKJICHUA [IOBEACHHS B
COOTBETCTBHHM ¢ nosiokeHusimu Kozexca.

3. 3panue W coOuojeHMe paboTHUKAMM rojoxeHnd Kojekca ABJIsETCS
OJIHUM M3 KPUTEPHMEB OLIEHKH KadecTBa MX MPOPECCHOHANTBHOM JEeATEILHOCTH
TPY/I0BOW JIUCIHILIHHBI.

4. T'paxkjaHuH, NpUHUMaeMbli Ha paboty B YUpeKIEHHE, JOMIKEH ObITh
o3HaKoMJIeH ¢ HacTosuM KolekcoM Mo poCIucCh.

3. OcHOBHbBIE 065I3aHHOCTH, MIPHHLAIBI H PABHIIA CJIYKeOHOTO N0OBe/1eHUs!
pabOTHUKOB

1.B coorBercTBuu co cratheil 21 Tpynosoro koaekca Poccuiickoi
Menepaupn paboOTHUK 00A3aH:!

- 7106pOCOBECTHO MCIOJIHSTH CBOM TPY/10Bble 00S3aHHOCTH, BO3JIOKEHHBIC
Ha HEero TPY/0BBIM JOIOBOPOM;

- cobGaroaTh NpaBuia BHYTPEHHEr0 TPY/10BOIO pacropsiKa;

- co0JII0IaTh TPYI0BYIO JMCLHMITIMHY;

- BBINIOJIHAThH YCTAHOBJIEHHbIE HOPMbI TPY 18]

- cobuIoaTh TPeOOBaHusl M0 OXpaHe Tpy/la U 00ecreYeHHIO 0e30MnacHOCTH
Tpy/a;

- GepeKHO OTHOCHTBLCS K HMYLIeCTBY paboTojaTe/st 1 Apyrux pabOTHUKOB;

- He3aMe UTHTENIbHO COOOLIMThL PYKOBOJMUTEIK O BOSHUKHOBEHHH CUTYallHH,
npeACTaBIsAIOLIEH YIPO3y JKM3HM M 3/0POBBIO JIHOJEH, COXPAHHOCTH HMYLICCTBA
paboTosjaresiss (B TOM 4UMCIe HMMYIUIECTBA TPETbHUX JIML, HAXOMALIErocs y
pabotojaTesi, eciy paboTojaTe b HECET OTBETCTBEHHOCTD 33 COXPAHHOCTH STOTO
MMYLLEeCTBa).

2. OCHOBHbIE MPUHLMIIBI C1yKeOHOrO MoBejeHUs PabOTHUKOB ABISIOTCH




OCHOBOM IIOBEJIEHMs] TpaK/JaH B CBi3M C HAXOXKJIEHHEM MX B TpPYIOBBIX
OTHOLIEHMSAX C YUpexKaeHHeM.

PaGoTHuKM, co3HaBasi OTBETCTBEHHOCTh Mepejl rpakJIaHaMH, OOILIECTBOM W
rocyJ1apcTBOM, IIPU3BaHbl:

- MCXOJIUTh W3 TOTO, YTO MMPU3HAHKE, COOIOICHNE U 3allUTa MPaB U ¢BOOO
YyeJOoBeKa W Ipax/JaHWHA OIpe/e/IsiloT OCHOBHOM CMBICH M COJEpKaHUE
AeATENIBHOCTH Y UpekK/1eHus. :

- coomopare Koncruryuuwo Poccuiickoit ®enepaninu, 3aKOHOAATENIBCTBO
Poccuiickoit Menepaunu v CBepAsIOBCKOH 007acTH, HE OIYyCKaTh HapyLIEeHHS
3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX AKTOB,;

- obecrnieunBaTh A3(PPekTUBHYIO padoTy YupexkieHus;

- OCYLIECTBJIATH CBOMO [EATEJIBHOCTH B Mpejaenax IMpeameTra W Lellel
AESITENILHOCTH Y UpekAeHus;

- NpH  MCMOJHEHWM JOJDKHOCTHBIX  O0Qs3aHHOCTEH He  OKa3biBaTh
MPEANOYTEHHs] KaKUM-JIH00 MNpo(hecCHOHANIbHBIM WX COLMANIBLHLIM TPYIIaM M
OpraHu3alusM, OBbITh HE3aBUCMMBbIMM OT BIMSHMS OT/JEIbHbLIX I'PaX</aH,
npoheCcCHOHANIBHBIX MJIM COLMAIbHBIX MPYIINT U OpraHu3alui;

- HCKJIIOYaTh JIEHCTBMS, CBSI3aHHBIE C BJMSHUEM KakKMX-JIHOO JIMYHBIX,
MMYLIECTBEHHBIX  ((PUHAHCOBLIX) M  HMHBIX MHTEPECOB, [PENATCTBYHOLIMX
100POCOBECTHOMY MCIIOJIHEHHIO MU J0JKHOCTHBIX 00S3aHHOCTEH

- cobJo1aTh OECIPUCTPACTHOCTD, UCKIIIOYAIOLLYIO BO3MOKHOCTDL BJIMSAHHS
Ha WX JIeSTE€NILHOCTh pEeIllIeHHH TMOJUTHYEeCKMX [apTUid M  OOLIeCTBEHHBIX
00BeIMHEHUH;

- cobmonarb HOpMbI NPOo(ecCHOHAIBLHOH 3THKM W MpaBuiia JIEJI0BOroO
OBEe/IeHUsI;

- NPOSIBJISITH KOPPEKTHOCTL U BHUMATEIbHOCTL B 0OpallleHru ¢ Ipazk/laHaMu
W J0JKHOCTHBIMH JIMLIAMHU;

- MPOSIBJIATH TEPIUMOCTh M YBaXKeHHME K OObl4asiM M TpaJMLMAM HApOJ0B
Poccuu M Jpyrux rocyaapcTB, YYUTHIBATH KYJIbTYPHbIE W HHbIE OCODEHHOCTH
Pa3IMYHBIX ATHHYECKHX, COLMAJIBHBIX TPYMI M KOHLECCHH, CrocodcTBOBATH
MEKHAIMOHATBHOMY W MEKKOH(ECCHOHAIILHOMY COTJIACHIO;

- BO3/IEPIKMBATBLCSI OT MOBE/ICHUSI, KOTOPOE MO0 Obl BbI3BaTh COMHEHHE B
JI00POCOBECTHOM HCITOJIHEHHH PAa0OTHUKOM JIOJIKHOCTHBIX 0053aHHOCTEMH, a TaKKe
130erarb KOH(IMKTHBIX CHTYalMi, crOCOOHBIX HAHECTH ywepd ero peryTrainuu
WIIA aBTOPUTETY Y UPEKICHUS;

- HE HCIIO0JIb30BaTh MOJIKHOCTHOE MOJIOKEHWE Ul OKa3aHWs BIIHAHMS Ha
NEeATENIBHOCTh TOCY/JIAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOyIpaBJICHHMS,
OpraHu3al|i, JOHKHOCTHBIX JIMIL M I'PaX/iaH MpU PeLIeHHH BOINPOCOB JHYHOIO
Xapakrepa;

- BO3JIEPIKMBATLCS OT NYOJMYHBIX BbICKA3bIBAHMMH, CYX/IEHHMH W OLIEHOK B
OTHOIIIEHHH AESATEJbHOCTH YUpeKIeHHUs, ero pyKOBOAWTEs, €CIH 9TO HE BXOIAMUT
B JIOJUKHOCTHbBIE 00s13aHHOCTH pabOTHHKA;

- coboaTh YCTAHOBJIEHHblE B YupekaeHHH IpaBuia o0paboTKu u
[peaocTaBlieHus Ci1yKeOHOH HH(OPMaLIHK.

3. B uesnsix npoTHBOAEHCTBHS KOPPYNLHK PAOOTHHKY PEKOMEHIYeTCs!

- NpOSABAATH  TIPH  WMCIOJIHEHHH  JIOJKHOCTHBIX  00s3aHHOCTEH
106POCOBECTHOCTh,  OOBEKTHBHOCTb,  YECTHOCTb,  OECIPUCTPACTHOCTh,  HE
JOMYCKaTh KOPPYNLHMOHHO-OMIACHOTO TMOBEAeHHs (IOBEIeHHS, KOTOPO€ MOXKET




BOCIHPHHHAMATBCS OKPYKAKOIMMH KaK OO€llaHHe MM MPeIOKEeHHe Ayl B3sTKH,
KaK CorjlacHe MNpHHATH B3SITKY WM Kak Npockda O jgade B3SITKH JMOO Kak
BO3MOKHOCTE COBEPUIMTH HHOE KOPPYIILMOHHOE [1PaBOHAPYILIEHHE );

- NPOTHBOJCHCTBOBATE KOPPYIIIMOHHBIM MPOSIBIEHUSM W TIPEINPUHAMATE
MEpbI M0 MPO(HUIAKTHKE KOPPYILIMHU B MOPSIKE, YCTAHOBIEHHOM JNEHCTBYIOIIUM
3aKOHOJATEe/bCTBOM;

- YBEAOMJIAThL paboTojareisi, Oprambl MPOKypaTyphbl, NPaBOOXPAHUTENbHbIE
Opranbl 000 BCeX Cilyyasx oOpaiueHus K pabOTHUKY KaKUX-TMGO0 JHIL B LeNsx
CKJIOHEHHMS K COBEPLICHHUIO KOPPYITLMOHHBIX MPABOHAPY LLIEHHH;

- HE JIONYCKaTb IIOJYYEHHS B CBSI3M C HCIIOJIHEHUEM JIOJUKHOCTHbIX
00s3aHHOCTEH BO3HArpaXkleHUs: (HEOCHOBATENBHOIO oborallleHusl) B JIEHEKHOI
mmbo  HaTypanbHOi (opMe OT (Gu3MUYecKuX | FOPUAMYECKUX JIHLL (MOJapKH,
ACHBIH,  LCHHOCTH, CCYJbl, YCIYrM MAarepuanbHOr0 XapakTepa, orJara
Pa3BIICUCHHUH, OT/bIXA, TPAHCIIOPTHBIX PACXOLOB M T.iL.) 17 cebsi M IS TPeThUX
T

- [UPHHHAMATh MEpbl [0 HEAOMYLIEHUIO BO3MOKHOCTH BO3HUKHOBEHMS
KOH(JIMKTa MHTEPECOB M YPEryJIMPOBAHHIO BO3ZHMKIIMX cilyyaeB KOH(IIMKTa
MHTEPECOB, HE N0MYyCKATh [PH MCIIONHEHHH JI0JDKHOCTHBIX 00S3aHHOCTEH THYHYIO
3aMHTCPCCOBAHHOCTD, KOTOPas TNPUBOAWT MIIM MOXKET MPHBECTH K KOH(JIMKTY
MHTEPECOB, YBEAOMIISTE CBOCTO HEMOCPEACTBEHHOIO PYKOBOAUTENS O BOZHHUKIIEM
KOH(JIMKTE MHTEPECOB HJIH O BO3MOKHOCTH €r0 BO3ZHHKHOBEHHS, KAK TOJIBHKO emy
CTaHeT 00 ITOM M3BECTHO.

4. PabortHuk 00s13aH MPUHUMATL COOTBETCTBYIOIIME MEPbI 10 00ECIEYEHHIO
Oe30mMacHOCTH M KOHGUIECHIMAILHOCTH HHbOPMALMHK, 3a HECAaHKLIMOHUPOBAHHOE
pasriatieHe KOTOPOH OH HeceT OTBETCTBEHHOCTh M KOTOpas CTala M3BECTHA eMy
B CBA3H C MCMOJHEHHEM MM JI0JKHOCTHBIX 00513aHHOCTEHH.

. PaGorHuk,  wagenenuslii OpraHM3alMOHHO-PACIIOPS IUTETBHBIMU
[OJTHOMOYHSIMH IO OTHOMICHHIO K JIPYIMM pabOTHHUKAM, JIOJI)KEH CTPEMUThCS OBIThH
Uik HUX - obpasuom  mpodeccHonanusma,  GesynpedHoil pernyTaiuu,
Croco0CcTBOBaTh  (POPMHUPOBAHMIO B YUPCKICHHH MO0 ee nojpas/iejeHuu
Onaronpusitioro st 3pdekTMBHOH  paboThI MOPaJILHO-IICUXOJIOTHYECKOT0
Kiumata. BHeJpsAtb B NMpakTUKy CTaHAApThl M NPOLEAYPbl, HAMpaBIeHHble Ha
obecriedenre  100pPOCOBECTHOH  paboThl  OpraHusalMy,  OBeclednBaTh
HCIOMYIICHUE COCTABICHHUs HEOMUUHMATBLHOM OTYETHOCTH M MCHOJb30BAHHS
MOJJENIBHBIX JOKYMEHTOB.

4. PaboTHHK Yupe/JeHHs He UMeeT rpaga:

- 3J10ynoTpedIaTh 10JKHOCTHBIMU TOJHOMOYHSIMH, CKJIOHSATH KOro-JIH00 K
MPaBOHAPYLIEHHAM, HMEIOIIMM KOPPYILHOHHYIO HallpaBIeHHOCTE;

- BO BpeMA HCIOJHEHHsS MM JIOJUKHOCTHBIX 00si3aHHOCTell BecTH cebs
BbI3bIBAIOIIE 10 OTHOILEHHUIO K OKPYKAKOLIUM, MPOSBIATE HErATHBHBIE 3MOLINH,
MCTIOJIE30BATh CJIOBA U BBIPAXKEHHUsI, HE JOMYCKAeMBbIE J1eJIOBLIM 3THKETOM.

5. PaBorHuk, Ha/leIeHHbIH OpraHM3allHOHHO-PACOPSANTEIbHBIMH
MOJIHOMOUMSAMH 110 OTHOIIEHHUIO K APYTHM PabOTHHKAM, MpH3BaH:

- NPHHHUMATh MEpbl MO MPEeayNpPekACHHIO KOPPYMLWH, a TakkKe Mephl K
TOMY, 4YTOObI MOAYMHEHHbIE €My pPabOTHHKM He AOMYCKalH KOPPYILHOHHO-
OMacHOI0 MOBEICHHS;

- CBOHM  JIM4HBIM MOBEAEHHEM [04aBaThb [PHMEP  YECTHOCTH,
OeCnpUCTPaCTHOCTH H CTIPaBe L THBOCTH:




- He DNODNCEETES COVEESs DPHHYVAISHHS paOOTHHKOB K Yy4YacTHIO B
NESTEIbHOCTE MOMETWSSCEMX NapTHi, OOMECTBEHHBIX OObEeNWHEHUH H
PENUTHOZHEIX OPT SN,

- NPHEMMETE MEPE! N0 NPEIOTBPALICHHIO HIH YPeryIHpOBaHUIO KOH(IHKTA
MHTEPECOs B CIy=ac, eCiM €My CTal0 W3BeCTHO O BOBHMKHOBEHWHM Y paboOTHHKa
JUYHOH 3aMHETEPSCOBAHHOCTH, KOTOpas MPHBOJHWT HIM MOXET I[PUBECTH K
KOHQIHKTY HHTSPeCOB.

4. OrBercTBeHHOCTH 32 Hapywenne Koaekca

1. PaGorHuk YupexaeHus 00si3aH BecTH cedsi B COOTBETCTBHHU ¢ HACTOSALLUM
Koznekcom, 3HAKOMHMTBCS C HW3MEHEHHSIMH, BHOCMMBIMH B HEro, W INPHHHUMATH
He0OXO0IMMbIE MepbI J1JIsl BBIIIOJHEHHUS ero TpeOOBaHUH.

2. 3nanne u cobOmonenne nonoxkenuid Kojekca sBnseTcs OAHUM M3
KPUTEpPHEB OLIEHKH KavecTBa MX npod)eccuordaﬂbH'éii NeATEeIbHOCTH U TIOBE/EHHUS
BO BpPeMsi HUCIIOJIHEHHsI TIOKHOCTHBIX 00A3aHHOCTEM.

3. AHaJIM3 M OLIEHKa COOJIIOJIeHUsl  TMOJOKEHHUH, [PEAYyCMOTPEHHBIX
Hactosimm Kopekcom, ABISIOTCS 00si3aTe/IbHBIMU NIPH MTPOBEJEHUHM aTTeCTallkH,
HA3HAYEHUH Ha BBILLIECTOSLLYIO J0JKHOCTb, PACCMOTPEHHH BOIMIPOCOB MOOLLPEHH
¥ HarpakJeHusl, a TAaK)Ke HAJOKEHUH JUCLHIUTMHAPHOTO B3bICKAHMSL.




