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1. O0mue mos10KeHus
1.1. Tannoe ITonokenue paspabotano B cooTBeTcTBUU ¢ PeiepaibHBIM 3aKOHOM Ne
273-®3 or 29.12.2012 «O6 obpazoBanuu B Poccuiickoi ®Peaepauuu
usMeHeHusiMu 0T 2 uwoag 2021 ropa, Tpygosoro kogekca P® ([anee - TK P®D),
I'paxpanckoro Kogekca P® (gasnee - 'K P®), a Takke YCTaBOM JOLLIKOJLHOTO
0Opa3oBaTe/IbHOTO YUpeXKJeHUsI U [JPYTMMH HOPMAaTHBHBIMU NPAaBOBLIMH AKTaMH
Poccuiickoii ®Pepepanyuy, pernaMeHTHPYIOLUMH [JeSTeIbHOCTh OpraHU3alui,
OCYILLIeCTB/ISIOIMX 00pPa30BaTeIbHYIO e Te/IbHOCTb.
1.2 Hacrosimjee ITono)keHHe 0 JOKa/JbHBIX aKTaX MYHHIIMIAJILHOIO aBTOHOMHOI'O
JOILKO/BHOr0 0bpa3oBaTenbHOr0 yupekaeHus «Jlerckuii cag Ne 21» (mamee —
ITonoxkenue) paspaboTaHo B Iie/IsIX peajM3aljid IpaBa HAa CAMOCTOSATE/NLHOE
CO3JjaHHEe HOPMATHUBHO-TIPDABOBOM 0a3bl [/ CBOeH [eATe/IbHOCTH B paMKax
MOJIHOMOYHMH, OTHECEeHHbIX 3aKOHOJaTenbCTBOM Poccuiickoii  ®ezpepauum K
KOMIIeTeHI{UH JeTCKOro Ccajia.
1.3. [laHHOe TMOJIOXKEHHe [OIO/IHSeT W KOHKDETH3HPYeT TMOpPSJ0K H3/aHHs
JIOKQ/IbHBIX AKTOB, ONpeJe/IeHHbIX YCTaBOM MYHUIUIAIbHOTO AaBTOHOMHOTIO
JOLLKOJILHOr0 00pa3oBaTenbHOro yupexxaeHus «[derckuit cag Ne 21» (panee-
Yupexxaenue), ycraHaBIMBaeT efuHble TpeOOBAaHUS K HOPMATHUBHBIM JIOKA/IbHBIM
aKTaM, MX IOArOTOBKe, O(OPM/IEHHIO, NMPUHATHIO, YTBEPXKJEHUIO, BCTYI/IEHHIO B
CWIy, BHECEHHID H3MEeHeHUH U OTMeHe, NyO/JMKaluM Ha OG(HIMAILHOM CcaiTe
Yupexzaenus.
1.4. Hacrosmee IlonoxkeHue $IB/ISETCS JIOKAJbHBIM HOPMATHBHBIM ~ aKTOM
YupexxeHus: ¥ BXOJUT B TIePEUEeHb JIOKA/IbHBIX aKTOB YUPeXX/eHHs.
1.5. Llesisaimu u 3agauamu Hactositero ITo10)KeHust SBIsSITCA:
* HODMAaTHMBHO-NIPABOBOE pery/MpoBaHHe 00pa30BaTe/lbHbIX OTHOILUIEHHH B
YupexxgeHuu;
* (CO3/laHue eJUHOM U COI/JIaCOBAHHOM CHUCTEMbI JIOKa/JbHBIX HOPMAaTHUBHBIX
aKTOB YUpeXK[eHus;
* obecreyeHWe NPUHIUINA 3aKOHHOCTH B HOPMOTBOPUECKOM /I€ATEILHOCTH
YupexaeHus;
* COBepLIEHCTBOBaHME TIpollecca MOATOTOBKH, OQOpPM/IEHHUS, TPHHATHI H
peasiM3alyu JI0KaJIbHbIX HODMAaTHUBHBIX aKTOB;
* npejoTBpalljeHHe AyOIMDOBAHUS  PETy/IMPOBaHHMsS  OOIIECTBEHHBIX W
00pa3oBaTesIbHbIX OTHOLLIEHUH B YUPeXKIEeHHH.
1.6. JlokasbHble aKThl, COOTBETCTBYIOLIME BCeM TPeOOBAaHHSAM 3aKOHOAATE/bLCTBA
P®, sgBmaorcs  o0si3aTelbHBIMM K HCIIOJIHEHWI)  BCEMH — YYaCTHHKAMH
0bpa3oBaTe/IbHbIX OTHOLLIEHUH,

2. OcHoBHbBbIE BH/IbI I0KA/TbHBIX AKTOB AeTCKOI0 caja

2.1. JlokanbHblli akm Yupex[eHusi MpejcTaBasieT CoOOM OCHOBAHHBIH Ha
3aKOHOJAaTeNbCTBe  O(QUIUaNbHBIA  MPAaBOBOM  JOKYMEHT,  TPUHSTBHIM X B
YCTaHOBJIEHHOM TOpsiKe Yupe)KJeHHeM U pPery/JMpyHIIUi OTHOLIEeHUS B paMKax
Yupexnenus. IlepeyeHp BHAOB JIOKAQJbHBIX AaKTOB, perjaMeHTUPYIOLUX
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00Opa3oBaTe/IbHYI0 /IeSTeNbHOCTb, YCTAHAB/IMBAETCS YCTaBOM YupeXxIeHus |
BKJIIOYaeT B Ce0s NMpHKasbl, PelleHus, N0/I0KeHHUs, IPABH/Ia, MHCTPYKIMH U Apyrye
NOKyMmeHThl. IIpejcraBieHHbIN NepeyeHb BUAOB JIOKA/JIbHBIX aKTOB He SIB/ISETCA
HCYEpIbIBAIOLUM.

2.2. Ycmae YupexaeHuss — JIOKa/bHbIH aKT, HA OCHOBE KOTOPOrO [AeHCTBYeT
obpa3oBare/ibHas OpraHu3arusi. YcraB Yupexzaenus IIPUHUMAeTCs
[lefaroruueCKUM COBETOM M YTBEP)KAAETCS B TOPSAKE, YCTAHOBICHHBIM
3aKoHOZaTeIbcTBOM Poccuiickor Pepepanun. Ero copepkaHue onpeessieTcsi CT.
25 @epepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O6 oOpa3oBaHMH B
Poccuiickoit ®@enepaiium»

2.3. Ilpukaz — noKanbHBIM aKT, WU3JABAEMBbIA 3aBEJYIOLMM YUpexKJeHus /s
pelleHusi OCHOBHBIX M ONEpaTHBHBIX 3ajau. B gemonpousBozacTBe YupexxaeHwus
BBIIEJISIFOTCS TIPUKA3bl 110 OPraHM3aljMOHHBIM BONpPOCaM, NMPHKa3bl M0 OCHOBHOM
ZesITe/IbHOCTH, NIPHKa3bl 110 IMYHOMY COCTaBy.

2.4. PeweHue — JIOKa/lbHBIN aKT, NPUHUMAEMbIH KOJUIErHA/IbHBIMU OpPraHaMu
YupexaeHus B Lie/IX paspelleHHs: Haubosiee BayKHbIX BONPOCOB MX [€SATe/bHOCTH.
TexcT pelienust COCTOMT U3 /IBYX 4acTeil: KOHCTAaTUPYIOLIEH U PACIIOPSUTENLHOM,
pazzgeneHHbix cioBoM «PEHIWI» («PEIOWNJIA», «PEHIUJIO», «PEIININ»),
KOTOpO€e T[1€4aTaeTcss MNPONHUCHBIMU OyKBaMH C HOBOM CTPOKM OT mojsd. Ilpu
He0OX0JMMOCTH KOHCTaTHPYIOLIasi YaCTh MOXKET CO/IepPXKaTh CCHIIKM Ha 3aKOHBI U
Apyrue HODMaTHBHbIE akKThl. PacnopsjguTenpHas 4YacThb H3/1araeTcs NYHKTAMH.
PeilleHUst MOryT copepkaTb IIDWIOXKEHMS, CChUIKA HAa KOTOphle Jaercs B
COOTBETCTBYIOLLMX MyHKTaX PacIopsiUTe/IbHOM 4acTH. PelleHHs MOZIMHCHIBAIOTCS
npejcegaTesieM U CeKpeTapeM KO/UIerMajlbHOro OpraHa.

2.5. ITonoxcenue — NOKalbHbIA aKT, YCTAHAB/IMBAIOLLMK MPABOBOM CTATyC OpraHa
yOpaBAeHUs: YupexX[JeHWs, W/IM OCHOBHble TpaBWia (MOPSOK, MpPOLEAYPY)
peanu3anuy YupexJeHus Kakoro-1u60 U3 CBOUX MPaBOMOYHH.

2.6. Ilpaguna — nOKaMbHBIH aKT, PpErJIaMEHTUPYIOILMHA OpraHM3aljMOHHbIe,
JAUCLHUIUIMHAPHBIE, XO3IMCTBEHHble U WHbIe CIelHabHble CTOPOHBI JeATeIbHOCTH
Yupexxienuss U ero pabOTHHUKOB, BOCITUTAHHHUKOB M MX DPOJUTE/NIeH (3aKOHHBIX
npeacTaBuTesien).

2.7. MucmpyKkyua — J/0Ka/AbHBIA aKT, yCTaHAB/MBAIOU[WH IOPS0K M CIoco6
OCYUIeCTB/IEHHS, BBINOJHEHUS] KaKUX-TMOO JeHCTBHH; COBOKYIHOCTh IPaBHJI
OCYILLIeCTB/IEHHMsI ~ OTMPEJe/IeHHbIX BH/JO0B JeATeJbHOCTH, TMpOBeAeHHUss pador,
CJ1y>KeOHOr0 NMOBe/IeHUSL.

WHcTpyKIMer — ompefensioT — NpaBOBOM  craTyc  (mpaBa,  00sI3aHHOCTH,
OTBETCTBEHHOCTb) PAabOTHHKA 10 3aHHUMAeMOU JO/DKHOCTH. VIHCTPYKIMS COJEPIKUT
UMIepaTUBHbIe (IIOBe/IUTe/IbHbIE, He JOMyCKawljue BbiOOpa) HOPMATHBHbIE
npenuCaHusl.

[MOJ/DKHOCTHBIE MHCTPYKL[MH, Pa3pabaThiBaeT pyKOBOAUTEIb Y UPEXKIECHHUS.

2.8. YupexxzeHHe uMeeT Jpyrue coelu(puuecKHe HOPMAaTHBHBIE JOKYMEHTEI,
peryiupyroiye OTHOIIeHHs B cdepe o00pa3oBaHHs WIH KOHKDETH3HMPYIOL[HE
ZIOKYMEHTBI, YKa3aHHbIE B HACTOALLEM IyHKTe, B 3aBHMCUMOCTH OT KOHKPETHBIX
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YC/IOBUH JeATe/IbHOCTH YUpeXAeHUs: MpaBWIa, pAaCIUCaHMs, IJIaHbl, IpapHKH,
LMK/IOTPaMMBl, IIPOTPaMMBI, OPSAKH, IPOTOKOJIBI, IACTIOPTA.

2.9. [loroBOpEI ¥ MHBIE COIJIALIEHUs, KOTOPbIe W3/AIOTCS OPraHaMH yIpPaB/IeHMS
YupexieHus He eQMHOJIMYHO, a IIyTeM COIJIaCOBAHUS C HWHBIMHM JIMIIAMH,
BBICTYMAKOUMMH B HHMX, B KayeCTBe CAMOCTOSITe/IbHOH CTOPOHbI (Hampumep,
TPY/ZIOBble [JOTOBOPBI, [OTOBOPbI apeHAbl HMYILECTBA, AOrOBOPHI HAa OKa3aHHe
TIJIaTHBIX 06pa30BaTe/IbHbIX YCAYT U T.J.) He ABJSIOTCS JIOKAJIbHBIMU aKTaMH.

3. IlopA0K NOAr0TOBKH JIOKA/ILHOI0 aKTa
3.1. HU1IMaTOPOM MOATOTOBKH JIOKA/TbHBIX HOPMAaTHBHBIX aKTOB MOT'YT OBITh:

* yupeJuTe/b;

* Oprassl ynpas/eHusi 0Opa3oBaHHEM;

* aJMHMHHCTpanys 0Opa3oBaTe/bHOW OPraHU3alUH B JIMIE €€ PYKOBOAUTENs —

3aBeJyIOIIlero YupexxJeHueM, 3aMecTUTes el PYKOBOAUTEIS;

* OpraHbl CaMOYIIpaB/ieHUs1 Y UpeXKIeHHS;

* y4aCTHHUKH 00pa30BaTe/IbHBIX OTHOILEHHUH.
3.2. Tlpy u3jaHMK JIOKALHOTO AKTA 3aBeAYIOLIHI YupeKIeHHeM PYKOBO/CTBYETCS
MPUHIMIIAMH 3aKOHHOCTH, 000CHOBAHHOCTH, AEMOKpPATH3Ma U CUCTEMHOCTH.
3.3. OcHoBaHueM JIs1 TOATOTOBKH JIOKA/JIbHOTO aKTa MOTYT SIB/IATHCS M3MEHEeHHs B
3aKOHOJaTe/lbcTBe P® (BHeceHMe W3MeHEHWH, HW3JAHHWE HOBBIX HOPMATHBHBIX
NPaBOBBIX AKTOB).
3.4. 1IpOeKT /I0KabHOr0 HOPMAaTHBHOT'O aKTa OTOBUTCS OT/AE/IBHBIM PabOTHUKOM
WK TPYNNoi pabOTHHKOB IO MOPYYEHHIO 3aBEAYIOLIEro YUpeXKJeHHs, a TakKe
OpraHOM CaMOYTIpAB/IEHUS YUpeKJAeHUeM, KOTOPbIHM BBICTYIIHI C COOTBETCTBYIOLIEH
WHUI[HATHUBOM.
3.5. IloAroToBka /10KaJbHOrO HOPMAaTMBHOIO akTa BK/IOYaeT B ceOs M3ydyeHHe
3aKOHO/J@Te/IbHbIX M MHBIX HOPMATHBHBIX aKTOB, JIOKA/JIbHBIX HOPMATUBHBIX aKTOB
YupexaeHusi, perjaMeHTHPYIOIIMX Te BOMPOCHI, KOTOpbIE MpeJII0/iaraeTcs
OTPa3uTh B MPOEKTE HOBOI'O aKTa, ¥ Ha 3TOM OCHOBe BbIOOD €ro BHJA, COAEPXKaHUS U
NpeJiCTaB/IeHHe ero B MUCbMeHHO# dopMme.
3.6. IlogroToBka Haubosiee Ba)KHBIX JIOKa/JbHBIX HOPMATHUBHBIX AKTOB (IIPOEKTOB
peilieHWd  CcoOpaHMM, IIe[ICOBETOB, OpraHOB CaMOYMpAaB/IeHHs, IPUKA30B,
TI0/IOKeHHUH, MPABUII) [JO/DKHA OCHOBBIBATHCS HAa pe3y/bTaTaX aHajd3a OCHOBHBIX
CTODOH JEATE/IbHOCTH YUpeXAeHUs, TeHAEHLUH ero pa3sBUTHUSI U CJIOKUBIIEHCSH
CUTYaLUH.
3.7. Ilo Bompocam mpueMa Ha paboTy, NepeBOZAOB, YBOJILHEHHMH, MPeA0CTaBIeHUs
OTIYCKOB, IMOOLUPEHHH WX NpHUBAEYEeHHs COTPYJHHUKOB K AMUCIUIUIMHAPHON W/IM
MaTepuasbHOM OTBeTCTBEHHOCTH U3/Jal0TCs MPUKa3bl, B COOTBeTCTBUH ¢ TK PD.
3.8. IIpoekT /10Ka/IbHOr0 HOPMAaTHBHOTO aKTa MOJJIEXKUT 00s13aTe/IbHOM NPOBEpKe Ha
JIATEPATyPHO-CTU/IMCTHUECKYH) TPAMOTHOCTL M TPAaBOBOM 3KCIIEPTHU3e, KOTOPHIE
NPOBOAATCSA YUpeXJeHHeM CaMOCTOATeNbHO /MO0 C ydYaCcTHEM MPHB/ICYEHHBIX
CHenuaMCcToB. JIOKAaNbHBIM HOPMATHBHBIM akKT, He TMpPOMIEAIIHIA MPaBOBYIO
9KCIIEPTHU3Y, He MOJJIEXKUT PACCMOTPEHHIO U MTPUHSATHIO.




3.9. TIpoekT /10KanbHOrO HOPMATHUBHOTO akTa MOJKeT ObITh NpejcTaB/ieH Ha
obcyX/eHre MyTeM pa3MeIleHus] MpOoeKTa JIOKaJbHOrO HOPMAaTHUBHOTO aKTa Ha
MH(OPMAIIMOHHOM CTeHJe B AOCTYIMHOM Jyisi BceoOiero obo3peHus mecrte, Ha
ounHaEHOM caure yupeXXJeHusl, nyTeM HanpaBJ/IeHUst NpPOeKTa
3aMHTEDEeCOBAHHBIM  JIMIIAM, TIPOBEJEHHS COOTBETCTBYIOIEro cobpaHus C
KOJUIEKTUBHBIM OOCY’KJE€HHEM IpOeKTa JIOKa/IbLHOI0 HOPMAaTHUBHOT'O akTa H T.A. B
C/lyyae COT/IaCOBaHUSI NpOEKTa JIOKAaJbHOTO aKTa Ha HeM INPOCTaB/IsIeTCs BU3a
«COI''TACOBAHOM.

3.10. TlopsfoK NpPHHATHS JIOKAJBHBIX AaKTOB YUpeXJAeHHs YCTaHABIMBAETCA
YCcTaBOM  yupeX[eHUsl: YKas3bIBAOTCs KBODYM C Lle/Ibl0  YCTaHOBJIEHMS
NPaBOMOYHOCTH OpraHa camoymnpas/eHus, opMa U MopsiJOK roJI0COBaHUS.

3.11. lnsa BBeleHUs1 B AeMCTBUe JIOKAJIbHOTO aKTa M3/1aeTcs NMpHKa3 3aBeyoLero
yupexxgeHueM. JIokasibHbie akThl 0()OPM/ISIIOTCS B B/ TIPU/IOXKEHHs K MpHKasy. B
NpaBOM BEepDXHEM YIJIy TaKUX JOKYMEHTOB nuiiercs caoBo «[IpunoxkeHue» c
yKa3aHUeM JaThl U HOMepa U3JjaHusl MpHKa3sa.

3.12. B pomkonbHOM 00pa3oBaTebHOM YUPEKAEHUH CO3LAKTCA YCAOBUS IS
03HAKOMJ/IEHHs] YYaCTHHKOB 00pa30BaTe/IbHbIX OTHOLIEHUH C JIOKA/TbHBIMH aKTaMH.
OsnakomneHue MoXeT ObITb  NpPOBEJEHO TMOA  MOANUCH B CJIydasx,
NpeJyCMOTPEHHbIX  HOPDMAaTHUBHBIMH  [JOKyMeHTaMHd, /KO0  pa3MelleH B
obmenocrynHoM Mecte (MHGOPMALMOHHBIH CTEHJ JAETCKOTO Caja, O(hHIIMaIbHbIHI
CaMT JOLIKO/ILHOTO 06pa30BaTe/IbHOTO YUPEXKIEHHUS).

3.13. VIameHeHUs1 B JIOKa/IbHbIA aKT BHOCSITCSI 110 Mepe HeobxoaumocTu. B ciyuae
H3MEHEHHWH B HOPMATHUBHO-TIPABOBBIX aKkTaX (heZepasbHOr0, PErHOHAaJBLHOrO WIH
MYHMLMIA/IBHOTO YPOBHEH, U3MEeHEeHUs B JIOKA/IbHBIM aKT YUpexXJAeHUs BHOCUTCS He
nosjHee 2-X MeCsIeB CO JHA UX ONMyO/JMKOBAHMUS.

4. lokymeHTa/IbHOE odopm/ieHHe
4.1. JlokanbHbI aKT [AO/DKeH ObITh JOKyMeHTa/nbHO odopmiaeH. CTpykrypa
JIOKQJIbHOTO aKTa [0/DKHA 00ECleudTh JIOTUYeCKOe pa3BUTHE TEeMbl MPAaBOBOTO
pery/jMpoBaHusl.
4.2. Obuue TpeboBaHus K 0()OPM/IEHHUIO JIOKA/IbHBIX aKTOB BK/IIOYAIOT C/IEAVIOLIHE
10JIOKEH U :

* JloKa/IbHBIM aKT JO/DKEH COZepKaTh HAMMEHOBAaHHE JIOKA/bHOIO akTa M JaTy

W3JJaHUS.
» Ecmm tpebyercsi pa3bpsicHeHUe Ljefied 1 MOTHBOB MPUHSTHS JIOKaJbHOTO aKTa,
TO HeoOXoAauma BCTynMTeNdbHas YacTb — mpeamOyna. IlonokeHus

HOPMaTUBHOI'0 XapakTepa B mpeaM0OyJ1y He BK/IHOUAIOTCS.

» HopmatuBHble npeanucaHus OQOPMJSIOTCS B BHJE IYHKTOB, KOTOpbIE
HyMepyloTcsd apabckumMu IudpamMH C TOYKOH M 3aro/IOBKOB HE HMMEIOT.
ITyHKTBI MOTYT MOZpasje/sThCs Ha MOANYHKTHI, KOTOpPble MOLYT HMeETh
OykBeHHYI0 wWaM UUGPOBYIO HyMepalHi0. 3HaAuUTe/IbHBIE 10 00beMy
JIOKajibHble aKThl MOTYT [eWThCI Ha TIJIaBbl, KOTOpble HYMEpPYIOTCH
PUMCKUMU LU(PaMU ¥ UMEIOT 3aroJI0BKH.



* Ecm B 10Ka/bHOM aKTe npuBOAATCS TabuLbl, rpadUKU, KapThl, CXEMbI, TO
OHM O(OPM/AIOTCS B BHAE NPUIOKEHHH, a COOTBETCTBYIOL[UE IYHKTHI
JIOKA/IbHOTO aKTa [O/DKHBI MMeTb CChUIKM Ha 3TH MPWIOXKeHUsi. JIoKa/JIbHbIHI
aKT C TIPH/IOXKEHUSIMH J0/DKeH UMeTh CKBO3HYIO HYMEpPAL[UIO CTPaHHII.

* JIoKa/IbHbI HOPDMATUBHBIN aKT M3/1araeTcsi Ha TOCYAapCTBEHHOM si3bIKe PD u
JI0JDKeH COOTBEeTCTBOBATh JIMTEPATYyPHBIM HOPMaM.

* B J0KanbHBIX HOPMAaTHBHBIX akTax [JalOTCAd ONpeAeTeHHs] BBOAUMBIX
IOPUIMYECKUX, TEXHUYECKUX U APYTUX CIelHa/JTbHbIX TEPMUHOB, €C/IH OHH He
SIB/IAIOTCS OOIeU3BeCTHBIMU M HEYNoTpeO/IsieMbIMU B 3aKOHO/ATe/IbCcTBe PD
Y PerdoHa/IbHOM 3aKOHOJAaTe/IbCTBE.

4.3. Kaxgpli KOHKPeTHBIN JIOKa/AbHbI akT MMEeT YCTAHOB/IEHHYIO (opmy.
Odopmnserca B coorBerctBumn ¢ 'OCT P 7.0.97-2016 «Cucrema CTaHAApTOB 110
unopmanuy,  6ubmoTeuHoMy —m  m3garensckomy  geny  (CUBMII).
Opranu3anMoHHO-pacnopsauTe/bHas JoKyMeHTanus. TpeboBauus K 0(OpPM/IEHHIO
AOKYMEHTOB».

4.4. JlokanbHble aKThl IPOXOJAT NPOLeAYPY PErHCTPaIMH B CIIEI[HA/IbHOM JKypHase.
Obs3aTe/bHON  pErHCTpALM  TOJJ/IEKAT IOJIOXKEHUsl, TNpaBWia, MHCTPYKIUH,
NpUKa3bl U PACHOPSKEHHs 3aBeAyIOLero YupekaeHus. PerucTpaiyio JI0KaabHBIX
AKTOB OCYILIeCTB/ISIeT OTBETCTBEHHBIM 3a BeJeHUe Je/IONPOM3BOJCTBA COI/IACHO
MHCTPYKL[UH IO [e/0NPOU3BOJACTBY B YUDeXIEeHUH. Perucrpauusi MoJI0KeHHH,
NpaBuU/l W MHCTPYKUUHM OCYILLeCTB/IAETCS He TMO3JHee [HS HUX YTBepPKIEeHUs
3aBeAYIOLUM YupeKJeHueM, INPHUKa30B M pacHopsHKeHUHM 3aBefyIolero — He
T03/jHee [HS UX H3JaHHs. '

5. OcHoBHBIe TPeOOBaHHS K JI0OKA/IbHBIM HOPMATHBHBIM aKTaM
5.1. Cpesy /10Ka/bHBIX HOPMaTHBHBIX aKTOB YUDEX/EHHsI BBICIIYIO OPUAMYECKYIO
cuny umeer Ycmae. IlosTomy, npuHHMaemble B YUpeXXI€HWH JIOKAa/JbHbIE
HOPDMAaTHBHBIE aKThbl, He [JO/DKHBI IPOTUBOPEUUTH ero Y CTaBy.
5.2. IIp1 moAroroBke JI0KaAbHbIX HOPMATUBHbBIX aKTOB, PETY/IMPYIOIIUX COL{UA/ILHO-
TPY/OBbIE OTHOLIEHMs (HAalpUMep, KOJUIeKTUBHBIN [JOrOBOp, NMpaBW/a BHYTPEHHEr0
pacropsijKa u p.) cjaefyeT pyKOBOACTBOBAaTHCSI PEKOMEHAALUSIMU O HUX.
5.3. IIonosceHue J0/KHO CoZlepyKaTh C/IeAYIoLHe 06sI3aTe/IbHbIE PEKBU3UTEIL:

* 0003HauYeHHe BH/]A JIOKAJIbHOTO HOPMATHBHOIO AKTa, er0 HaMMeHOBaHMe,

* rpUdBbI: IPUHATO, YTBEP>KAEHO, COT/IaCOBAHO;

* PerucTpalnjMOHHbIM HOMEp, TeKCT, COOTBETCTBYIOLHI ero HAMMEHOBaHHIO;

* TEKCT, COOTBETCTBYIOLUM er0 HauMeHOBAHUIO;

* OTMETKY O Ha/IUYUH NPUIO’KEHUS U COT/IaCOBAHUS.
5.4. IIpasuna [fOIDKHBI COIEPKaTh CaeyIoUMe 00si3aTe/IbHbIe PEKBU3HUTAHI:

» o0003HayeHHe BH/]A JIOKA/IbHOTO HOPMATHBHOIO aKTa, er0 HaMMeHOBaHHUE;

* rpu(bI IPUHATHS U YTBEPIKIEHHS;

* TEKCT, COOTBETCTBYIOL[UN €r0 HAUMEHOBAHHIO;

* OTMETKY O Ha/IMUMU NIPUIO’KEHHS;

* PperucTpaLMOHHBIN HOMeEP.




5.5. HHCmMpyKyuu 10/DKHBI COJIEPKaTh C/IRAVIOIIHe 00g3aTe/IbHbIe DEKBU3HTHI:

* 0003HauYeHHe BHJA JIOKA/IbHOTO0 HOPMATUBHOIO AKTa, er0 HAUMEHOBaHHME,

* rpubl IPUHATHS U YTBEPIKICHUS;

* TEeKCT, COOTBETCTBYIOI[UM €er0 HAMMEHOBAHHIO;

* OTMETKY O Ha/IMUUH MPU/I0XKEHHUS;

* PperucTpanMOHHBINA HOMep.

5.6. IlocmaHoe/1eHue 10JDKHO COJEPIKaTh CIAVIONMe 00s3aTe/IbHbIe DeKBU3HTHI:

* 0003HaueHHe BU/A JIOKA/IbHOTO HOPMAaTUBHOIO AKTa, eT0 HAUMEHOBAHHUE,

* MeCTO M AATy NPUHATHS;

* TEKCT, COOTBETCTBYIOLUI €ro HAMMEeHOBAHHMIO;

* [O/DKHOCTb, ()aMM/IMIO, UWHMLMAAbI W TOANUCH JIMLA, BbIHECIIEro
IOCTaHOBJ/IEHUE;

* OTTHCK ITeYaTH.

5.7. PeweHus 10JDKHBI CO/IEPKaTh CIEAYIOLHE 00si3aTe/IbHble DEKBU3HUTHI:

* o00o03HaueHHe BUJA JIOKA/IbHOTO HOPMATUBHOI'O aKTa;

* MeCTO M JaTy NPUHATHS;

*  TEeKCT;

* JO/DKHOCTb, (DaMH/IMIO, MHUIL{HA/IBI U OAMHUCH /LA, IPUHSBILIErO PelleHHe;

* OTTHCK ITeYaTH.

5.8. IIpukasbl u_pacnopsiyceHus NO/DKHBL COAEPKaTh CAeAVIOLIAE 00S3aTe/IbHbIe
PeKBU3UTHI:

* o00o03HaueHHe BUJA JIOKA/IbHOTO HOPMaTUBHOIO aKTa, er0 HAUMEHOBAHHE,;

* MeCTO U JaTy NPUHSITHUS; '

* PerucTpanMOHHBIA HOMEp;

* TeKCT;

* JI0/DKHOCTb, dbamusuio, UHULHAABl M TOANKWCH  PYKOBOJUTE/s
obpa3oBaTe/bHON OpraHu3alky.

ITprKa3sel ¥ pacnopsKeHHs BBIIOIHSIOTCS Ha OJIaHKe YUpesKJeHus.
5.9. IIpomokoabl _u aKkmbl_I0/DKHBI COZEPXKATh CJeAVIOUIHe 00s3aTe/IbHbIe
PEKBU3HUTHI:

* o6o03HaueHHe BUZA JIOKA/IbHOTO HOPMATHUBHOIO aKTa;

* MeCTO U JaTy NPHHATHS;

* HOMep;

* CIHMCOK MPUCYTCTBYIOIIUX;

* TeKCT, CO/AeP)KALlMK MOBECTKY [Hs, OMHMCAHHe XOAa, MOPSAKA W MPOLeAYpPhI
COBEpPLIAEMBIX OMNpeJe/IeHHbIX (IOPUAUUYECKH 3HAUMMBbIX) JeMCTBHUH /MO0
OTCYTCTBUE OIpe/ie/IeHHbIX (PaKTOB;

* JI0/DKHOCTb, ()aMU/TUI0, MHUL[MA/IbI U TIOAIMKCH JIMIA (/IMIL]), COCTaBHUBLUIMX HJIH
NPUHUMABILKX yYacTHe B COCTaB/IeHUH NMPOTOKO/Ia WM aKTa.

5.10. Memooduueckue pekomeHOAUUU _ JO/DKHBI _ COAEP)KaTh  CAEeIVIOUIHe
06s13aTe/IbHBI PEKBU3HTHI: '

* 0003HayeHHe BH/JA JIOKA/IbHOTO HOPMAaTUBHOIO AKTa, er0 HAUMEHOBAHMUE;

* MeCTO M JaTy NPUHATHS;




* TEeKCT, COOTBETCTBYIOIIMA €ro HAMMEHOBAaHUIO M COJEp)Kallliii yKasaHWe Ha
BH/l, HAUMEHOBAHHE W [ATy MNPHHATUA MPaBW/I WMIW HHCTPYKLHH, HOPMbI
KOTOPBIX ~ Pa3bACHSIOTCSA, KOHKDETH3MDYIOTCS WIHM  JIeTa/IM3HPYIOTCA
METOJUYECKUMH PeKOMEeHJAI[UAMH;

* J0/DKHOCTb, (haMM/Ius, MHULUA/BI JMIA (/IML), COCTaBHBILIMX METOJHMYECKHe
PeKOMEeH/IaliHH.

5.11. IIpo2pammbl _u naaHbl [O/KHBI COAEPXKATh CJIEAVIOIIHME 00s3aTe/bHbIe
DPEKBU3HTHI:

* obo3HaueHue BUZA JIOKATBHOTO HOPMAaTUBHOIO aKTa, ero HaMMeHOBaHHE,

* MeCTO U JjaTa MPUHSATHS;

* TeKCT  JIOKa/JIbHOTO  HOPMATHMBHOIO  aKTa, COOTBETCTBYIOIIMHA  €ro
HaWMEHOBAaHHIO.

5.12. JomiucHocmuas uHcmpykyus pabOTHMKA JI0JDKHA COAEPIKaTh CJIEIVIOLIHE
paszensl:

* o0LMe moIoKeHus;

* OCHOBHBIE 3a/IauH, [IpaBa, NpejocTaB/seMble PAOOTHHKY U ero 00513aHHOCTH;

*  B3aUMOJEHCTBHI; '

* OTBETCTBEHHOCTb 3a HEKAYeCTBEHHOE W HECBOEBDPEMEHHOE BBLINO/IHEHHE
(HeucnonHeHue) 00s13aHHOCTeH, NpeJyCMOTPEHHBIX  TO/DKHOCTHOM
UHCTPYKI[UeH;

* TpeboBaHuUs K PAOOTHUKY.

6. IlopsAAOK NPHHATHS U YTBEPXK/CHHA I0KA/IbHOI0 HOPMaTHBHOIO aKTa

6.1. JlokanbHblM HOPMATHMBHBIA aKT, MPOLUIEJIIMA INPOBEPKY Ha JIMTepaTypHO-
CTU/IMCTUYECKYI0 TPaMOTHOCTb M MPABOBYIO 3KCIIEPTH3Y, a TaKXKe MpOLeAypy
COrj1acoBaHus, MOJJIEXKUT MPUHATHIO U YTBEP)KAECHHIO 3aBeIyIOLUM YUpeXIeHUeM
B COOTBETCTBHMH C Y CTaBOM YUpEKIAEHHUS.

6.2. JlokanbHble HODMAaTHBHbIE aKThl YUDEXKJEHHSs MOTYT NPHHHMATBCS
pykoBojuteneM, obummM  cobpaHMeM  TpPYJOBOro  KO/UIeKTHBa, COBETOM
Yupexxaenusi, [legarornyeckuM CcoBeTOM. METOAHYECKMM COBETOM, OpraHOM
CaMOymNpaB/IeHUs] YUDEeX/IEHUs, HaZle/IeHHbIMU IOJTHOMOUHUSMH 110 TNPHHATHIO
JIOKa/IbHBIX HOPMAaTHBHBIX AKTOB B COOTBETCTBHH C YCTaBOM YUDEXIEHHs, — I10
npeJMeTaM UX BeJleHUs U KOMIIETEeHIIHH.

6.3. Tlpu mpUHATHM /OKANMbHBIX HOPMAaTHBHBIX AaKTOB, 3aTPAardBaloLMX IpaBa
BOCIIUTAHHUKOB, YUMTHIBaeTCs] MHeHHe CoBeTa poJuTe/ie.

6.4. He mopyexar npuMeHEHMIO JIOKa/IbHbIe HODMATHBHBIE AKTBI, YXY/IIAIOLHe
T0/I0)KEHHUE YUACTHUKOB 00pa30BaTe/IbHBIX OTHOILIEHHH [0 CPAaBHEHHUIO C TPY/0BbIM
3aKOHO/ZIaTe/IbCTBOM, KO/UIEKTMBHBIM  [IOTOBOPOM, COIJIAIIEHHSMH, a TaKKe
JIOKa/ibHble  aKThl, TPHHATbIE C HapylleHWeM T[OpAJKa yuyeTa MHEHus
NpeICTaBUTe/IbHOT O OpraHa.

6.5. [Ilpowemmmii mnpoueAypy HPHUHATHS JIOKQJbHBIM HOPMAaTHBHBIM  aKkT
yTBepK/aeTcsi pykoBogureneM YupexzaeHnus. Pdakt yTBepkaeHus odopmisiercs
NPUKA30M 3aBeYIOLero Yupe)KJeHusi, 3aBepeHHbIN MOITHChIO.



6.6. JIoka/ibHbIN HOPMATUBHBIN aKT BCTYyMaeT B CUIy C MOMEHTA, YKa3aHHOT'O B HEM,
mbo, B cylyyae OTCYTCTBUS TaKOTO YKa3aHUs, 10 UCTEYEHUH 7 KaJ/leHJapHBIX JAHEeH C
JlaTel TPUHATHS [JAHHOrO JIOKa/JIbHOTO HOPMAaTHBHOTO akrta. [laTol NpUHATHSA
JOK/IbHOTO HOPMAaTHBHOTO aKTa, TPeOYIOIIero yTBep)KAEHHUS 3aBeAyHOLLUM
YupexzeHueM, IB/ISeTCA laTa TAKOro YTBep K eHusl.

6.7. Tlocne yTBep)kAeHHUs1 JIOKAJIbLHOTO HOPMaTHUBHOTO aKTa MPOBOAMTCS MpoLeAypa
03HaKOMJIEHUS C HMM YYaCTHHKOB 00pa30oBaTe/IbHBIX OTHOLIEHHH, Ha KOTOPBIX
pPacnpoCTpaHsAOTCS IMOJIOKeHUs [JAHHOTO JIOKAaJbHOTO HOPMAaTHUBHOIO — aKTa.
O3HakoOMJIeHHE C JIOKaJIbHBIM HOPMaTUBHBIM aKTOM 0(OpM/ISeTCs B BH/Ie MOJIUCH
O3HaKOMJ/ISIeMBIX JIMI] C yKa3aHueM JaThl O03HAaKOMJIEHUsI Ha OTZe/IbHOM JIUCTe
03HAKOMJIeHUs], IpUlaraeMoM K Hemy, 100 B OTAeIbHOM >KypHasie. O3HaKOM/IeHHe
C JI0KaJbHbIM aKTOM MOXeT OBbIThb TaKke MpPOW3BEJeHO MyTeM HampaB/ieHHs Ha
3/IEKTPOHHYIO MOYTY PaOOTHUKOB YUpex/ieHus.

6.8. O6si3aTe/IbHON pervcTpaluy TOZJIeXKAT IO0JI0XKeHUsl, NpaBW/a, UHCTPYKI[HH,
NpHKasbl W pacHopsDKeHHWs 3aBeAyloIero JOLIKO/JIbHBIM  0Opa3oBaTe/IbHBIM
yupexJeHHeM.

6.9. Perucrpaijuio 0KaabHbIX HOPMATUBHBIX aKTOB OCYIIIECTB/IieT OTBETCTBEHHBIH
3a BeJleHHe [1e/I0NPOM3BOACTBA COI/IACHO MHCTPYKLUU MO [e/I0ONPOU3BOJCTBY B
Yupexxgenuu.

6.10. Perucrpanus noJjio>kKeHHUH, MpaBUI U HHCTPYKLIMH OCYIL[eCTB/ISIETCS] He Mo3/Hee
[JH MX YTBEPKJEHHs 3aBeJylOluM YYpeK[eHHus, NPHUKa30B WU pacrnopsskKeHUH
PYKOBOAUTE/IA — He MO03/jHee JHS UX U3JaHMUS.

6.11. YTBep)KAeHHBIN JIOKA/ILHBIN aKT MOZJIEKUT ONMyD/IMKOBaHMIO Ha O(PULIMA/IBHOM
cauTe yupekgeHusi B TeueHue 10 (gecsiTu) KaneHAapHbIX JHEH.

7. IlopsA0K BHeCeHHUsI H3MEHEeHHUS U JA0N0/IHeHHH B JIOKA/IbHbIE aKThI

7.1. B pelcTBylolLUe JIOKAa/JbHbIE AKThl MOTYT OBITh BHECEHbI W3MEHEeHHs H
JIOTIOJTHEeHHS.

7.2. llpeanokeHre 0 BHeCEHUH W3MEHEHHH MOXXeT MCXOJUTh OT J0O0ro opraHa u
JIALA, KOTOPBIA COTJIaCHO HacTosieMy [1o/10)keHUI0 UMeeT MpaBO CTAaBUTh BONPOC O
pa3paboTKe M NMPUHATHHM COOTBETCTBYIOLLETO JIOKA/JILHOTO aKTa OO0 yTBepKAaTh
3TOT JOKYMEHT.

7.3. TlopsimoK BHeCeHHUs1 U3MeHeHUH U JJOTIO/THEHUH B JIOKa/IbHbIE aKThl Y UpeXXIeHus
onpejesisieTCs B CaMHMX JIOKQJbHBIX akTaXx. B ocCTanbHBIX C/lyyasX H3MEHEHHs M
JOTIO/THEHUS OCYILLECTB/ISIOTCS B C/IeAYIOLeM NOpsJKe:

* BHECEeHHe W3MEHEeHUH U [IONOJIHeHUH OCYLIeCTB/sIeTCI B TOpsAJKe,
YCTAHOBJ/IEHHOM B JIOKQ/IbLHOM HOPMAaTUBHOM aKTe, Ha OCHOBAaHUU KOTOPOTO
BHOCSITCA U3MEHEeHUs;

* HW3MeHEeHMsl U JIOTIOJIHeHUsl B JIOKa/IbHbIE aKThl: MOJIOYKeHUsl, IpUHATbIE Oe3
COr/IaCOBaHMsi C OpraHoM ynpaBjeHus (CaMoymnpaB/ieHus), TpaBuUia,
UMHCTPYKLMM, TMPOrpaMMbl, IUIaHbI, MOCTAHOB/IEHMS, DeLlIeHUs, NMpHKa3bl U
pacnopsbkeHusi, BHOCSATCS yTeM M3JaHusi NIPHKa3a 3aBeyIollero 0 BHeCEHHU
W3MeHEeHUH WU JA0TO/IHEHUH B JIOKA/TbHbIM HOPMATHUBHBIN aKT;




* HM3MEHEeHHUA U [OIOJIHEHUs B IOJIOKEHHUs, IPUHATbIE MOC/Te COrJaCOBaHMS C
OpraHoM rocCy/apCTBeHHO-0011[eCTBeHHOT0 yIpaB/ieHus (CaMOyNpaB/IeHuUs),
BHOCATCSI NIyTe€M H3/aHus I[IPUKa3a 3aBeAYIOIero yupe)kJeHWeM O BHeCeHWH
M3MEHeHMH WIM JOTNOJHeHUWH B JIOKA/bHBIM akKT C [peJBapUTe/IbHbIM
[IOJIyYEeHUEM OT Hero COryiacus.

7.4. JloKa/ibHbIe HOPMATHUBHBIE aKThl MOT'YT OBITh JIOCDOYHO U3MEHEeHbI:
B C/ly4ae BHECEHUS U3MEHEeHUH B yupeAuTe/IbHble JOKYMEHTHI YUpeX/eHHS;

* Ui TpHUBEJEHHUs B COOTBETCTBHE C H3MEHEHHBIMH B IIeHTPA/M30BaHHOM
NOpsiike HOPpMAaTUBAMH O TPY/e;

* [0 pe3y/bTaTaM CreluaabHOM oneHKH ycioBuit Tpyaa (COYT).
7.5. V3MeHeHuss W [JONO/MHEHHs B JIOKA/JIbHBIA akKT BCTYNAKOT B CHIy C JIaThl,
YKa3aHHOM B TpHKa3e O BHECEHWM H3MEHEHUH WM [OTOJHEHHH B JIOKA/IbHBIM
HOPDMaTHBHBIN aKT, a B C/lyyae OTCYTCTBHUSA YKa3aHUSl B HEM [IaThl — 10 UCTEUEHMIO
7 KaneHJApHbIX [He| C JAaThl BCTYIUIEHUS MPHUKA3a O BHECEHMH W3MEHEHMH WM
[IOTIO/IHeHUY B JIOKA/IbHbIN aKT B CHITY.
7.6. U3MeHeHus: M JONONIHEeHUs B MpeAHcaHusi U TpeboBaHus, IPOTOKOJIbI M aKThl,
METOJUYeCKHe PeKOMEeH/ALHUH, aKThl O IPU3HAHUU JIOKa/TbHbIX aKTOB YTPATHBILIUMH
CHJTy, HE BHOCSITCSI.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucnosHeHMe WM  HEHaJyIeXXallee MWCIOJHEHWe TpebOBaHHH,
YCTaHOBJIEHHBIX B JIOKQ/IbHBIX aKTaX YUPEXKIEHHs, COTPYAHHKH YUPeXXeHHs HeCyT
OTBETCTBEHHOCTb B COOTBETCTBUM C YCTaBOM, TPYJAOBBIM KOJeKCOM PocCHiiCKO
degepaluu.

8.2. 3a HeHCIOJIHEHHe W/IM HeHaJJIeKalllee HCIOoJMHeHHe 00s3aHHOCTeH,
yCTAaHOBJ/IEHHBIX JaHHbIM [los0)keHHeM, pabOTHUKM YUpeXKIeHus, yuaCTBYIOIHe B
pa3paboTKe JIOKQJbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
JIeACTBYIOLIUM TPYAOBBIM 3aKOHO/IaTeIbCTBOM.

9. JlelicTBHe JIOKA/IbHBIX aKTOB
9.1. JloxkanbHble aKkThl OpraHH3alliy, OCYLIECTB/sIONIell o06pa3oBaTe/bHYIO
JeATelbHOCTh, [JeWCTBYIOT TOJBKO B TIpeZiesiaX yupeXXJeHHWs W He MOryT
PEryiMpoBaTh OTHOLLUEHMS, CK/Ia[bIBAIOLLIECS BHE YUpeXIeHUs.
9.2. Jloka/ibHble AaKThl YUpEeXIEeHHsi YTPAUMBAIOT CuUay (MOJHOCTBH) WIA B
OTJe/IbHOM YaCTH) B CAEAYVIOLIUX C/IyYasax:
* BCTYIUIEHHWE B CWIy aKTa, [PU3HAIOLLIEro [aHHbIM JIOKA/JIbHBIH aKT
yTPaTUBLLIUM CUJTY;
* BCTYIUIEHHEe B CWIy JIOKA/JIbHOrO aKTa Oosbliel IOPHIUUYEeCKON CHTbI, HOPMBI
KOTOpOr'0 NPOTUBOpeYAT MOI0KEeHUAM JaHHOrO0 JIOKA/IbHOT'O aKTa;
* TMpH3HAHHE CYAOM WIHM UHBIM YIIOJTHOMOUEHHBIM OPraHOM roCyAapCTBEHHOH
BJIACTH JIOKA/IbHOTO aKTa Y4YpeXK[eHusi IPOTUBOpevalllUM [eHCTBYIOIIEMY
3aKOHO/ATe/ILCTRY.
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9.3. JIoKanbHBIM aKT YUpeKIeHUs, yTPATHBILUMH CH/TY, HE MO//IeKHUT MCIIOTHEHHIO.

10. 3ax/1r0unTe /IbHbIE MOJI0KEHH S

10.1. Hacrosimee IlonoxkeHue o mnopsiake pa3pabOTKH ¥ NPHMHATHS JIOKAIbHBIX
HODMAaTHBHBIX IIPABOBLIX AaKTOB SIB/ISETCS JIOKAaJbHbIM HOPMAaTHBHBIM aKTOM,
npuHuMaetrcs Ha Ilegarorvueckom coBeTe yupekaeHus W yTBepxzaaercs (mmbo
BBOJMTCS B [IeHCTBHE) IPUKA30M 3aBeIYIOLLEr0 YUPeXIeHHEM.

10.2. Bce wu3MeHeHuss W [ONOJHEHHUs, BHOCHMble B Hacrosiiee IlosiokeHHe,
opopMsiloTcE B NUCbMEHHOM (opMe B COOTBETCTBMM  JeHCTBYIOLIUM
3aKOHO/ATebCTBOM Poccuiickoit ®@eznepariuu.

10.3. Tlonoxkenue o mopsjke pa3pabOTKH U NMPUHATHS JIOKA/TBHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB yUpeX/eHusl IPUHUMAeTCsl Ha Heolpezie/ieHHbIH CPoK. M3MeHeHus
¥ pononHeHus K I1o10KeHnI0 IPUHUMAKOTCA B NOpsiiKe, npeaycMoTpeHHom m.10.1.
Hacrosiero Ilonoxenws.

10.4. Tocne npunsitus ITono)keHust (WM WU3MEHEHHH W JOMOJIHEHUM OT/e/bHBIX
MYHKTOB M pa3fie/ioB) B HOBOW peJakLUM NpeAblAyIIasi pPeAaKiusi aBTOMAaTHYeCKH
yTpauuBaeT CUIY. '
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